
Inquiry for Collaboration on Book Fair 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are in the process of organizing a book fair scheduled for [Event Date] at 

[Event Location]. Given your organization's contribution to the literary community, we would 

like to explore the possibility of collaborating with you on this event. 

The book fair aims to promote reading and literacy within our community, featuring local 

authors, publishers, and various activities. We believe that your participation would significantly 

enhance the experience for our attendees and foster invaluable connections. 

We would appreciate the opportunity to discuss this collaboration further and explore potential 

avenues such as workshops, author signings, or sponsorship options. Please let us know your 

available times for a meeting or call in the coming weeks. 

Thank you for considering this partnership. We are looking forward to the possibility of working 

together to make this event successful. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


