
Letter of Inquiry for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of [Recipient's 

Organization] sponsoring our upcoming New Media Festival, scheduled for [Event Date] at 

[Event Location]. Our festival aims to showcase innovative works in digital media, as well as 

promote dialogue among creators, technologists, and audiences. 

As a leader in the industry, your support would be invaluable in helping us bring this vision to 

life. We anticipate attracting [insert expected attendance numbers] attendees, including artists, 

industry professionals, and media representatives. Sponsorship opportunities include [briefly 

outline sponsorship tiers and benefits]. 

We believe that your brand's presence at our festival would not only enhance the event 

experience but also align with your commitment to [insert relevant values or goals of the 

recipient's organization]. 

I would be delighted to discuss this partnership further and explore how we can create a mutually 

beneficial collaboration. Please let me know a convenient time for us to connect. 

Thank you for considering this opportunity. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


