
Letter of Request for Technology Workshop 

Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Sponsorship Contact Name] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

Dear [Sponsorship Contact Name], 

I hope this letter finds you well. I am writing to formally request your sponsorship for our 

upcoming technology workshop titled "[Workshop Title]," which is scheduled to take place on 

[Workshop Date] at [Location]. This event aims to [brief description of the workshop objectives 

and target audience]. 

We expect to attract [number] participants, including students, educators, and industry 

professionals, all eager to enhance their knowledge and skills in technology. Your support would 

be instrumental in making this event a success and in promoting [Company Name] as a leader in 

technological advancement. 

We offer various sponsorship levels with corresponding benefits, including branding 

opportunities, promotional materials distribution, and speaking opportunities. We would be 

grateful for your consideration of a sponsorship contribution in the amount of [specific amount 

or range]. 



Thank you for considering our request. We would be happy to discuss this opportunity in more 

detail and explore how a partnership can be mutually beneficial. I look forward to the possibility 

of collaborating with [Company Name] for this event. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


