
Inquiry for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Position]  

[Sponsor's Organization]  

[Sponsor's Address]  

[City, State, Zip] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out to you on behalf of [Your Organization] as 

we are planning a technology workshop scheduled for [Date of the Workshop]. The workshop 

aims to [briefly describe the purpose and goals of the workshop]. 

We believe that [Sponsor's Organization] shares our commitment to innovation and education in 

the technology sector. We would be thrilled to discuss the possibility of [Sponsor's Organization] 

becoming a sponsor for this exciting event. 

As a sponsor, your organization will receive prominent recognition, which includes [list benefits 

such as logo placement, booth space, promotional materials, etc.]. We anticipate an audience of 

[estimated number of attendees] from various backgrounds, providing an excellent opportunity 

for networking and showcasing your company's commitment to supporting technology 

education. 

Please let us know if you would be interested in sponsoring our workshop, and we can arrange a 

meeting to discuss this exciting opportunity further. Thank you for considering this partnership. 

We look forward to the possibility of working together to make this event a success. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


