Request for Sponsorship

[Your Name]

[Your Position]
[Your Organization]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Sponsor's Name]
[Sponsor's Position]
[Sponsor's Company]
[Company Address]

[City, State, Zip Code]

Dear [Sponsor's Name],

I hope this message finds you well. I am reaching out to seek your support for an upcoming
public lecture event organized by [Your Organization], scheduled for [Event Date]. The theme of
this lecture is "[Lecture Theme]," featuring [Keynote Speaker/Expert].

This event aims to [briefly describe the purpose of the event and its significance]. We expect an
audience of [number of attendees] comprising [target audience]. The event presents an excellent
opportunity for your organization to gain visibility and demonstrate its commitment to [related

cause/community].

We are seeking sponsorship in the amount of [specific amount or in-kind support] to help cover
the costs associated with the event, including venue, promotional materials, and refreshments. In
return for your generous support, we would be delighted to offer you [describe benefits, such as

logo placement, speaking opportunity, etc.].



We believe that a partnership with [Sponsor's Company] would greatly enhance the success of
our event and further establish your brand as a leader in [relevant field].

Thank you for considering our request for sponsorship. I look forward to the possibility of
collaborating with you and appreciate your commitment to supporting community initiatives.

Please feel free to contact me at [Your Phone Number] or [Your Email Address] for any further
discussion.

Warm regards,
[Your Name]
[Your Position]

[Your Organization]



