
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of the Parent-Teacher 

Association (PTA) at [School Name]. We are excited to announce our upcoming event, [Event 

Name], which is scheduled for [Event Date]. This event aims to [Briefly describe the purpose of 

the event]. 

To make this event a success, we are seeking sponsorship from local businesses and community 

members. Your support would greatly contribute to [specific needs of the event, e.g., materials, 

food, activities]. In return for your sponsorship, we would be pleased to offer [list any benefits, 

e.g., promotional opportunities, logos displayed, etc.]. 

We believe that partnering with you would not only enhance our event but also provide an 

excellent opportunity for your business to reach a wider audience in our community. We would 

be grateful if you could consider this request and join us in making [Event Name] a memorable 

experience for our students and their families. 

Please feel free to contact me at [Your Phone Number] or [Your Email] if you have any 

questions or would like further information regarding sponsorship opportunities. 

Thank you for considering our request for support. We look forward to the possibility of 

partnering with you for this exciting event! 

Sincerely, 

[Your Name] 



[Your Position] 

Parent-Teacher Association 


