
Letter of Inquiry for PTA Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[PTA President/Chairperson]  

[School Name]  

[School Address]  

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to inquire about the potential for the Parent-Teacher 

Association to sponsor our community service initiatives aimed at [briefly describe the 

initiatives, e.g., "promoting environmental awareness among students"]. 

Our initiatives are designed to [explain the goals of the initiatives, e.g., "encourage students to 

engage with their community and develop important life skills"]. We believe that with the 

support of the PTA, we can further enhance these programs and reach a larger audience. 

We would greatly appreciate the opportunity to discuss this further and explore how the PTA 

might be able to assist us in these endeavors. Thank you for considering our request, and I look 

forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization/Group Name, if applicable] 


