
Request for Sponsorship 

Date: [Insert Date] 

To: [Sponsor's Name]  

[Sponsor's Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We hope this message finds you well. We are reaching out to invite [Sponsor's Company Name] 

to sponsor our upcoming Neighborhood Festival, which will take place on [Event Date] at [Event 

Location]. This community event is designed to celebrate our vibrant neighborhood, promote 

local businesses, and foster community spirit. 

As a respected member of our community, your sponsorship would not only enhance the event 

but also demonstrate your commitment to our neighborhood's growth and well-being. This year, 

we expect over [Expected Attendance] attendees, offering you a fantastic opportunity to 

showcase your brand. 

We are seeking sponsorship in the form of [monetary sponsorship/products/services]. In return, 

we will offer [mention sponsorship benefits, like logos on promotional materials, booth space, 

etc.]. 

Thank you for considering this opportunity to support our community. We would be delighted to 

discuss this further and explore how we can work together for a successful event. Please feel free 

to reach out to me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name]  

[Your Title/Organization Name]  

[Your Phone Number]  

[Your Email Address] 


