
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Proposal for Sponsorship of [Event Name] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing on behalf of [Your Organization] to propose a 

partnership for our upcoming event, [Event Name], scheduled to take place on [Event Date] at 

[Location]. This event aims to [briefly describe purpose of the event and its significance]. 

We believe that your organization's commitment to [describe shared values or interests] aligns 

perfectly with the goals of our event, and we would be honored to have your support as a key 

sponsor. 

As a government-aided event, we are looking for sponsors that can contribute to the overall 

success of this initiative. Your sponsorship will help us cover costs such as [list key expenses], 

and in return, we offer the following benefits: 

• Prominent branding on all event materials 

• Opportunity for on-site engagement with attendees 

• Recognition in media releases and social media promotions 

• Exclusive networking opportunities with industry leaders 

We would be grateful for the opportunity to discuss this sponsorship in more detail and explore 

how we can work together to make [Event Name] a resounding success. Please feel free to reach 

out to me at [Your Phone Number] or [Your Email Address] to schedule a meeting at your 

convenience. 



Thank you for considering this opportunity. We look forward to the possibility of partnering with 

you. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


