
Federal Grant Proposal for Event 

Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email] 

[Phone Number] 

To: [Grant Review Committee's Name] 

[Funding Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Subject: Proposal for Sponsorship of [Event Name] 

Dear [Committee Chair's Name], 

I am writing to submit a proposal for sponsorship of [Event Name], which is scheduled to take 

place on [Event Date]. Our organization, [Your Organization], has been committed to [briefly 

describe mission and vision], and we believe that this event aligns with the goals of [Funding 

Agency Name]. 

[Event Name] aims to [describe the purpose and goals of the event], which we anticipate will 

attract [describe the audience]. With your support, we can ensure the success of this initiative 

and further our mission of [state how the event aligns with your organization's goals]. 

Request for Sponsorship 



We are seeking a sponsorship of [specific amount or resources], which will be allocated to 

[briefly outline how the funds/resources will be used]. This contribution will enable us to 

[describe the impact of the sponsorship]. 

Conclusion 

We appreciate your consideration of our request for sponsorship of [Event Name]. We believe 

that your support can make a significant difference in the success of this event and its positive 

impact on the community. We look forward to the opportunity to discuss this proposal further. 

Thank you for your attention to our request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


