
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to 

request your support as a sponsor for our upcoming Family Festival, scheduled to take place on 

[Date] at [Location]. This exciting event is designed to bring our community together and 

provide a day filled with fun activities, entertainment, and family-oriented experiences. 

We believe that your company's values align with our mission to promote community 

engagement and well-being. As a sponsor, your brand will gain significant exposure to families 

and individuals attending the festival, showcasing your commitment to supporting local 

initiatives. 

We offer several sponsorship levels, each providing unique benefits, including [list a few 

benefits, e.g., logo placement, booth space, promotional opportunities]. Enclosed is a 

sponsorship proposal that outlines these options in detail. 

We would be honored to partner with you to make this festival a memorable occasion for 

everyone involved. Please feel free to reach out to me directly at [Your Phone Number] or [Your 

Email Address] to discuss potential sponsorship opportunities or any questions you may have. 

Thank you for considering this opportunity to support our community. We look forward to the 

possibility of working together. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization] 


