
Partnership Request for Conference Event 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to explore the possibility of establishing a 

partnership for our upcoming conference, [Conference Name], which will take place on 

[Conference Dates] in [Location]. This event aims to bring together experts and enthusiasts in 

[Industry/Field] to share insights, network, and foster collaboration. 

We believe that [Recipient's Organization] aligns perfectly with our mission and would greatly 

enhance the value of the conference. As a partner, you will receive numerous benefits, including 

brand exposure, speaking opportunities, and access to invaluable networking with leading 

professionals in the industry. 

We would be delighted to discuss potential partnership levels and how we can work together to 

make this event a success for both parties. Please let us know a suitable time for a meeting, or 

feel free to reach out if you have any questions. 



Thank you for considering this opportunity. We look forward to the possibility of partnering with 

[Recipient's Organization] for an impactful conference. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


