
Collaboration Inquiry for Professional 

Conference 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are currently in the process of organizing the upcoming [Conference Name], 

scheduled for [Date] at [Location]. 

We are reaching out to explore the possibility of collaborating with [Recipient's Organization] 

for this event. Given your expertise in [specific area or topic], we believe that a partnership could 

greatly enhance the conference experience for our attendees. 

We would be delighted to discuss potential collaboration opportunities, such as joint 

presentations, workshop sessions, or sponsorship options. We feel that your participation would 

add tremendous value to the conference. 

I would love to set up a meeting to discuss this further. Please let me know your availability for a 

chat. Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


