
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Position]  

[Sponsor's Organization]  

[Sponsor's Address]  

[City, State, Zip] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to seek your support for an upcoming 

community workshop organized by [Your Organization], titled "[Workshop Title]." This 

workshop aims to [briefly describe the purpose of the workshop, e.g., improve community skills, 

provide resources, etc.]. 

The workshop is scheduled for [Date] at [Location]. We expect to attract [number of 

participants] local community members, including [describe demographics or target audience]. 

Your sponsorship will greatly enhance the quality of this workshop and ensure that it is a 

success. 

We would be honored to feature [Sponsor's Organization] as a key sponsor. In return for your 

generosity, we offer [outline the benefits the sponsor will receive, such as logo placement, 

promotional opportunities, etc.]. 

Thank you for considering this partnership opportunity. I look forward to the possibility of 

working together to benefit our community. Please feel free to reach out if you require any 

further information. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


