
Request for Resource Support 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Position]  

[Organization's Name]  

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek your support for an upcoming 

environmental workshop titled "[Workshop Title]," which is scheduled to take place on [Date] at 

[Location]. This workshop aims to [briefly explain the purpose of the workshop, e.g., raise 

awareness about environmental issues, promote sustainability practices, etc.]. 

To ensure the success of this event, we are reaching out to [Recipient's Organization] for 

assistance in the form of [specific resources needed, e.g., funding, materials, volunteer support, 

etc.]. Your involvement would be invaluable in achieving our goals and making a positive 

impact on the community. 

We believe that together we can foster a greater understanding of environmental issues and 

inspire action towards a sustainable future. We would be thrilled to acknowledge your support 

during the workshop and related promotional materials. 

Thank you for considering our request. I would be happy to discuss this further at your 

convenience. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Looking forward to your positive response. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


