
Funding Request for Skills Development 

Workshop 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to request funding for a Skills Development Workshop organized by [Your 

Organization]. Our program aims to enhance the skills of [target audience] in areas such as [list 

specific skills]. 

 



The workshop is scheduled for [date] and will be held at [location]. We anticipate approximately 

[number] participants, and it will be led by experienced professionals in the field. 

 

We believe that with your support, we can empower individuals and foster community 

development. The total cost of the workshop is [total cost], and we are seeking [amount 

requested] to cover [specific expenses]. 

 

Your contribution would not only support this initiative but also demonstrate your commitment 

to [mention recipient's values or mission]. We would be pleased to acknowledge your support in 

our promotional materials. 

 

Thank you for considering our request. I look forward to the opportunity to discuss this further. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


