
Partnership Inquiry for School Play 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization's Name]  

[Company/Organization's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[School's Name]. We are excited to announce that we are preparing for our upcoming school 

play, "[Play Title]," scheduled for [dates of performance]. 

As we strive to create an enriching experience for our students and audience, we are reaching out 

to explore potential partnership opportunities with [Company/Organization's Name]. We believe 

that your support could greatly enhance our production and provide invaluable exposure for your 

organization within our school community. 

We would love to discuss ways in which we could collaborate, whether through sponsorship, 

donations, or other forms of support. Your involvement can make a significant difference in our 

ability to deliver a high-quality performance and engage our students creatively. 

If you are interested, I would be happy to arrange a meeting to discuss this further. Please feel 

free to reach out to me at [Your Phone Number] or [Your Email Address]. Thank you for 

considering this opportunity to partner with us. We look forward to the possibility of working 

together. 

Sincerely, 

[Your Name]  

[Your Position]  

[School's Name] 


