
Dear [Community Member/Organization 

Name], 

We hope this message finds you well. We are excited to announce that [School Name] will be 

presenting its annual school play, titled "[Play Title]," on [Date(s)]. This event is a wonderful 

opportunity for our students to showcase their talents and creativity, and we would love your 

support in making it a success!  

We are reaching out to seek your support in various ways, including sponsorship, donations, or 

simply spreading the word within the community. Your involvement would not only enrich our 

program but also strengthen the bond between our school and the community.  

If you are interested in contributing, please feel free to contact us at [Contact Information]. We 

would be thrilled to discuss how you can be part of this exciting event.  

Thank you for considering our request. We look forward to the possibility of collaborating with 

you to create a memorable experience for our students and the community.  

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information]  


