Inquiry for Support in School Drama
Production

Date: [Insert Date]
[Your Name]

[Your Title/Position]
[School Name]
[School Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to you on behalf of [Drama Club/Department
Name] at [School Name]. We are excited to announce our upcoming drama production, titled
"[Title of Production],” which will take place on [Performance Dates].

As we strive to create a memorable experience for our students and the community, we are
seeking support from local businesses and organizations. We would greatly appreciate any
contribution, whether it be financial support, materials, or services, to help us bring this
production to life.

Your support would not only enhance our production but also demonstrate your commitment to
the arts and education within our community. In return, we would be pleased to acknowledge
your generosity in our program and promotional materials.

Thank you for considering our request. We would love to discuss this further and explore
potential ways you can support us. Please feel free to contact me at [Your Phone Number] or
[Your Email Address].

Thank you for your time and support!

Sincerely,

[Your Name]



[Your Title/Position]

[School Name]



