Letter of Inquiry for Collaboration on Urban
Development Project

Date: [Insert Date]

[Your Name]

[Your Position]
[Your Organization]
[Your Address]
[City, State, Zip]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Recipient Address]
[City, State, Zip]

Dear [Recipient Name],

| hope this message finds you well. | am writing to express interest in potential collaboration
between [Your Organization] and [Recipient Organization] on an upcoming urban development
project in [Project Location/Community Name].

As you may know, our organization focuses on [briefly describe your organization's mission and
experiences relevant to urban development]. We believe that by combining our expertise with
your organization's strengths in [describe recipient organization's strengths or previous projects],
we could achieve remarkable outcomes that would benefit the community.

We envision a project that addresses [briefly outline the project goals, benefits, and any specific
areas of collaboration you propose]. We would appreciate the opportunity to discuss this idea
further and explore how our organizations can work together to make a positive impact.

Please let me know your availability for a meeting in the coming weeks. | look forward to the
possibility of collaborating with you on this exciting initiative.

Thank you for considering this inquiry. | look forward to your positive response.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



