
Funding Request for Science Symposium 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for our upcoming science symposium, titled "[Symposium 

Title]," scheduled for [date] at [venue/location]. This event aims to bring together leading 

researchers, students, and industry professionals to discuss innovative scientific advances and 

foster collaborative research opportunities. 

The symposium will feature keynote speakers, panel discussions, and workshops. We expect 

over [number] participants, including renowned experts in the field. To make this event 

successful, we are seeking financial support totaling [amount], which will cover venue costs, 

speaker fees, and materials. 

Your contribution would significantly enhance the quality of the symposium and support the 

dissemination of knowledge within the scientific community. We would be grateful for any 

assistance you could provide, and we would be happy to discuss sponsorship opportunities or 

tailor a partnership that meets your organization's interests. 



Thank you for considering our request. I look forward to the possibility of your support and 

would be happy to provide any further information you may need. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 


