
Request for Community Support for Science 

Symposium 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to seek your support for our upcoming Science 

Symposium, scheduled to take place on [insert date] at [insert location]. This event aims to foster 

community interest in science and technology, showcasing the remarkable work of our local 

students and professionals. 

We are reaching out to ask for your support in the form of [specific needs: sponsorships, 

materials, volunteers, etc.]. Your contribution will not only enhance the symposium experience 

but also inspire future generations to pursue careers in science and technology. 

The symposium will feature keynote speakers, interactive workshops, and an exhibition of 

student projects. This is a fantastic opportunity for community engagement and promoting 

STEM education in our area. 

We would greatly appreciate any support you can provide. Thank you for considering our 

request. We look forward to the possibility of collaborating with you for this exciting event. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


