
Funding Request for Business Seminar 

Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Recipient's Name 

Recipient's Position 

Recipient's Organization 

Recipient's Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request your support as a sponsor for our 

upcoming business seminar titled "[Seminar Title]," scheduled for [Seminar Date] at [Location]. 

Our seminar aims to bring together industry leaders, entrepreneurs, and aspiring professionals to 

discuss innovative strategies and trends in the business sector. 

We anticipate an attendance of [number] participants, providing an excellent platform for 

networking and collaboration. As a recognized leader in the industry, your sponsorship would 

not only contribute to the success of the seminar but also enhance your organization's visibility 

and engagement with key stakeholders. 

We are seeking a sponsorship amount of [amount], which will go towards [specific expenses, 

e.g., venue rental, materials, speakers]. In exchange for your support, we would be pleased to 



offer you prominent branding opportunities, including [list benefits, e.g., logo on marketing 

materials, speaking engagement, booth space]. 

Thank you for considering this opportunity to support our seminar. We believe that with your 

partnership, we can make a significant impact on our community and industry. I would be happy 

to discuss this proposal further and answer any questions you may have. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


