
Request for Sponsorship: Holiday 

Celebration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] as we 

prepare for our upcoming Holiday Celebration scheduled for [insert date]. This event aims to 

bring our community together to celebrate the season and promote togetherness and goodwill 

among our members. 

To ensure the success of this event, we are seeking sponsorship from local businesses like yours. 

Your support would not only enhance our celebration but also provide excellent exposure for 

your business within the community. 

The event will include [briefly describe activities planned], and we expect an attendance of 

[insert expected number of attendees]. Sponsorship opportunities range from [insert sponsorship 

options] to [insert other options], with corresponding benefits such as [mention benefits, e.g., 

logo placement, mention in promotions, etc.]. 

We would be grateful for your consideration of this opportunity to support our Holiday 

Celebration. Please feel free to reach out to me at [your phone number] or [your email address] 

for any further information or to discuss sponsorship details. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to create a memorable event for the community. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


