
Letter Request for Support in Holiday Event 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. As the holiday season approaches, we are excited to 

announce our upcoming Holiday Event, scheduled for [insert date] at [location]. This event aims 

to bring together our community and spread joy during this special time of the year. 

To make this event a success, we are seeking your support. Your generous contribution would 

greatly enhance our festivities and allow us to provide a more memorable experience for all 

attendees. We welcome donations in the form of [monetary support, goods, services, etc.], and 

any assistance you could offer would be greatly appreciated. 

Thank you for considering our request. We hope to partner with you in bringing cheer to our 

community this holiday season. If you have any questions or need further information, please 

feel free to contact me directly. 

Warmest regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


