
Holiday Event Funding Request 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request funding for the upcoming [Event 

Name], which is scheduled to take place on [Event Date]. This event aims to [briefly describe the 

purpose and significance of the event]. 

In the past, our holiday events have brought the community together, raised awareness, and 

provided a platform for [mention any specific goals or benefits]. We are seeking a funding 

amount of [Insert Amount] to help cover costs such as [list specific expenses, e.g., venue rental, 

decorations, advertising]. 

With your support, we can enhance the experience for all participants and make this event a 

memorable occasion. We would be grateful if you could consider our request and help make this 

event a success. 

Thank you for considering our proposal. I look forward to discussing this further and exploring 

potential partnerships. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


