
Request for Sponsorship and Funding 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing on behalf of [Organization Name] to invite you 

to partner with us for our upcoming Cultural Festival, scheduled to take place on [Festival Dates] 

at [Venue Location]. This festival aims to celebrate [describe cultural aspects] and bring together 

diverse communities to share their rich traditions and experiences. 

Your support as a sponsor would be invaluable in helping us create an enriching experience for 

attendees and foster cultural understanding. We are seeking funding and sponsorship in the 

amount of [specific amount], which would contribute to [list specific expenses]. In return, we 

offer various sponsorship benefits including [list benefits such as advertising opportunities, booth 

spaces, etc.]. 

We believe that your involvement in this event would not only enhance the festival but also 

demonstrate your commitment to supporting cultural diversity within our community. We would 

be honored to have [Sponsor's Company Name] as a valued partner. 

Please feel free to reach out to me directly at [your phone number] or [your email] if you have 

any questions or wish to discuss this opportunity further. 

Thank you for considering our request. We look forward to the possibility of working together to 

make this Cultural Festival a great success. 

Sincerely, 

[Your Name] 



[Your Position] 

[Organization Name] 


