
Event Sponsorship Application 

Date: [Insert Date] 

Recipient Name: [Insert Recipient Name] 

Company Name: [Insert Company Name] 

Company Address: [Insert Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming event, [Event Name], scheduled 

for [Event Date] at [Event Location]. This event aims to [briefly explain the purpose of the 

event]. 

We believe that your organization, [Company Name], aligns perfectly with the values and 

mission of our event. We would like to invite you to become a sponsor for [Event Name]. Your 

sponsorship will not only help us make this event successful but also provide great visibility and 

marketing opportunities for your brand. 

As a sponsor, you can expect the following benefits: 

• Your logo featured on all event materials 

• Prominent placement at the event venue 

• Recognition in our press releases and social media promotion 

• [Add any other specific benefits] 

We offer various sponsorship levels to accommodate different budgets and interests. We would 

be happy to discuss these options with you at your earliest convenience. 

Thank you for considering this opportunity to partner with us. We look forward to the possibility 

of working together to make [Event Name] a memorable and impactful occasion. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


