
Funding Request for Book Fair Activities 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization/School Name] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request funding in support of our upcoming 

book fair, which will be held on [Insert Date] at [Insert Location]. This event aims to promote 

literacy, encourage a love for reading, and support our local authors and publishers. 

The book fair will feature a variety of activities including author readings, workshops, and 

interactive sessions for attendees of all ages. We anticipate attracting a diverse audience from our 

community, providing an excellent opportunity for sponsors to showcase their commitment to 

education and literacy. 

To successfully execute this event, we are seeking a total funding amount of [Insert Amount]. 

The funds will be allocated towards marketing materials, venue setup, and logistics to ensure a 

seamless experience for all participants. 

Your support would greatly benefit the success of our book fair and reaffirm your organization's 

dedication to fostering educational initiatives in our community. We would be happy to 

recognize your sponsorship through various promotional channels during the event. 

Thank you for considering our request. I would be thrilled to discuss this opportunity further and 

explore how we can work together to make this event a success. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization/School Name] 


