
Donation Request for Book Fair 

Participation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Donor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], as we prepare for our upcoming Book Fair scheduled for [Insert Date] at [Insert 

Location]. This event aims to promote literacy and a love for reading within our community. 

To make this event a success, we are seeking donations from generous individuals and 

organizations that share our passion for empowering young readers. Your support would greatly 

assist us in acquiring books for our fair, providing engaging activities, and ensuring a memorable 

experience for all attendees. 

Any donation, whether monetary or in-kind, would be immensely appreciated. We will 

acknowledge your generosity in our event program and promotional materials, highlighting your 

commitment to fostering literacy. 

Thank you for considering this opportunity to support our community's love for literature. We 

would be thrilled to count you among our valued supporters. Please feel free to reach out to me 

at [Your Phone Number] or [Your Email] if you have any questions or need further information. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization's Name] 


