
Collaboration Proposal 

Date: [Insert Date] 

To, 

[Sponsor Name] 

[Sponsor Address] 

[City, State, ZIP Code] 

Dear [Sponsor Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your 

Organization Name] and [Sponsor Name] for the upcoming [Name of the Book Fair] scheduled 

to be held on [Date] at [Location]. This event will bring together authors, publishers, and book 

enthusiasts, providing an excellent platform to promote literature and foster reading culture in 

our community. 

We are seeking sponsorship that will not only enhance the experience of our attendees but also 

showcase your brand as a supporter of literacy and education. In return for your sponsorship, we 

are pleased to offer the following benefits: 

• Logo placement on all promotional materials, including flyers, banners, and press 

releases. 

• Social media promotion highlighting your brand leading up to and during the event. 

• Complimentary booth space at the event for direct interaction with attendees. 

• Opportunities to engage with speakers and authors at exclusive networking sessions. 

We believe that your involvement can significantly elevate the success of the book fair while 

simultaneously enhancing your brand's visibility within the community. 

I would love the opportunity to discuss this proposal further and explore how we can work 

together for a successful event. Please let me know a convenient time for you to meet or call. 

Thank you for considering this collaboration. I look forward to your positive response. 

Warm Regards, 

[Your Name] 

[Your Position] 

[Your Organization Name] 



[Your Contact Information] 


