
Donation Request for the Annual Food 

Festival 

Dear [Recipient's Name], 

We hope this message finds you well. We are excited to announce the upcoming Annual Food 

Festival, scheduled for [Date] at [Location]. This event aims to celebrate our community's 

diversity through food while raising funds for [Cause/Organization]. 

To make this festival a success, we are reaching out to local businesses and community members 

for support. We kindly request your assistance through a donation of [specific items, food, or 

funds]. Your contribution will directly help us provide an exceptional experience for attendees 

and support [specific cause or charity]. 

As a gesture of our gratitude, all donors will be recognized throughout the festival and in our 

promotional materials. We would be thrilled to showcase your generosity to our community. 

If you would like to contribute, please contact us at [Your Phone Number] or [Your Email 

Address]. We are more than happy to arrange pickup of any donated items or discuss further 

details. 

Thank you for considering our request. Together, we can make a difference in our community! 

Sincerely, 

[Your Name] 

[Your Title/Organization] 

[Contact Information] 


