
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] as we 

prepare for an exciting event--the [Event Name], scheduled for [Event Date]. This food 

celebration aims to [briefly describe the event's purpose and its significance to the community]. 

We are reaching out to seek your generous support as a corporate sponsor. Your contribution will 

help us provide a delightful experience for attendees, allowing us to showcase local cuisine and 

promote community engagement. We believe that [Recipient's Company] aligns perfectly with 

our mission, and your involvement would greatly enrich the event. 

As a sponsor, you will receive various benefits, including [list benefits such as logo placement, 

booth space, promotional opportunities, etc.]. We expect an attendance of [expected number] 

community members from diverse backgrounds, offering a prime opportunity for [Recipient's 

Company] to demonstrate its commitment to supporting local initiatives. 



We would be thrilled to partner with you for this event and look forward to the possibility of 

working together. Please feel free to reach out to me at [Phone Number] or [Email Address] to 

discuss this opportunity further. Thank you for considering our request, and I hope to hear from 

you soon. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


