
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] to seek 

your support as a sponsor for our upcoming Technology Expo, scheduled to take place on [event 

date] at [event location]. This event will bring together technology enthusiasts, professionals, and 

innovators from various sectors to showcase the latest advancements in the industry. 

As a leading organization in the technology field, your partnership would significantly enhance 

the event and provide tremendous value to the attendees. We offer a range of sponsorship 

packages that include opportunities for branding, networking, and showcasing your products and 

services to a diverse audience. 

We believe that your involvement would not only highlight your commitment to supporting the 

technology community but also provide you with a platform to connect with potential clients and 

partners. 

We would be grateful for the opportunity to discuss this partnership further. Please feel free to 

reach out to me at [Your Phone Number] or [Your Email] to arrange a meeting at your 

convenience. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to make the Technology Expo a great success. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


