
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing on behalf of [Your Organization] to request your support as a sponsor for the 

upcoming Technology Expo, scheduled to take place on [Event Dates] at [Event Location]. This 

event aims to showcase the latest innovations in technology and connect industry leaders, 

entrepreneurs, and enthusiasts. 

Your partnership would not only enhance the event but also provide you with an excellent 

platform to promote your brand to a diverse audience of professionals and tech enthusiasts. We 

offer various sponsorship packages that include [briefly mention package highlights]. 

We believe that your support will be instrumental in making this event a success and will 

significantly benefit your organization by [mention benefits of sponsorship, e.g., brand 

exposure]. 

Thank you for considering our sponsorship request. I look forward to the opportunity to discuss 

this further and explore ways we can collaborate for the Technology Expo. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


