
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Club Name] 

[College Name] 

[College Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to you on behalf of the [Club Name] at [College 

Name]. We are excited to announce our upcoming event, [Event Name], which will be held on 

[Event Date] at [Event Location]. This event aims to [briefly explain the purpose of the event, 

e.g., "raise awareness about sustainability among college students"]. 

We would be honored to have [Company Name] as a sponsor for this event. By partnering with 

us, you will not only gain visibility among our members and participants but also demonstrate 

your commitment to [relevant cause or value, e.g., "environmental sustainability"]. 

As a sponsor, you will receive the following benefits: 

• Your company logo on all event materials 

• Recognition in our promotional communications 

• Opportunity to set up a booth at the event 

• Access to our attendees for networking purposes 

We are seeking sponsorship in the amount of [Specify Amount or Type of Support, e.g., 

"monetary contributions, in-kind donations"]. This support will help us cover costs related to 

[mention specific costs, e.g., "venue rental, materials, and refreshments"]. 

We believe that a partnership with [Company Name] would not only benefit our organization but 

also enhance your brand presence in the [specific community/field] community. I would love the 

opportunity to discuss this sponsorship further and answer any questions you may have. 



Thank you for considering our request. I look forward to the possibility of partnering with you 

for this exciting event. 

Warm regards, 

[Your Name] 

[Your Position] 

[Club Name] 

[College Name] 


