
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[College Club Name] 

[College Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] of 

the [College Club Name] at [College Name]. We are committed to [briefly describe the club's 

mission/activities], and we are excited to announce our upcoming event, [Event Name], 

scheduled for [Event Date]. 

We are reaching out to seek sponsorship from [Company's Name] to help support our event and 

further our mission of [insert mission or goals]. Your support would not only provide essential 

resources but also allow your brand to engage with our vibrant student community. 

In return for your sponsorship, we would be pleased to offer [list benefits, e.g., logo placement, 

publicity, or opportunities for your representatives to engage with attendees]. We believe this 

partnership could be mutually beneficial, enhancing our event's reach while promoting 

[Company's Name] to our audience. 

Thank you for considering this opportunity. I would love the chance to discuss this further and 

explore how we can collaborate effectively. Please feel free to reach out to me at [your phone 

number] or [your email]. 

Sincerely, 

[Your Name] 

[Your Position] 

[College Club Name] 


