
Donation Request Letter 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] of the 

[College Club Name] at [College/University Name]. We are reaching out to seek your support in 

our efforts to develop our club and enhance our initiatives for the upcoming academic year. 

The [College Club Name] is dedicated to [Briefly describe the club's mission and activities]. 

With your generous donation, we can [Explain what the funds will be used for, such as events, 

resources, scholarships, etc.]. 

We are aiming to raise a total of [Insert Amount] to cover [List specific needs, e.g., workshop 

materials, guest speaker fees, etc.]. Your contribution, no matter how small, will make a 

significant impact on our club's ability to provide valuable experiences and opportunities to our 

members. 

We would be grateful for any support you can provide, and we welcome the chance to discuss 

this with you further. Thank you for considering our request for support. We look forward to the 

possibility of partnering with you to advance our club's mission. 

Sincerely, 

[Your Name] 

[Your Position] 

[College Club Name] 

[Contact Information] 


