
Partnership Request for Annual Cycling 

Event 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to 

explore a potential partnership for our upcoming Annual Cycling Event scheduled for [Event 

Date]. We anticipate a large turnout of cycling enthusiasts and community members who value 

health and fitness, and we believe that your organization aligns perfectly with our goals. 

We would be thrilled to have [Recipient's Organization] as a key partner for this event. Your 

involvement would not only enhance the experience for our participants but also provide 

excellent visibility for your brand within the community. We are looking for partners in areas 

such as sponsorship, product donation, and promotional support. 

We would love to discuss this opportunity further and explore how we can work together for 

mutual benefit. Please let us know a convenient time for you to meet, or feel free to reach out 

directly at [Your Phone Number] or [Your Email Address]. 



Thank you for considering this partnership. We look forward to the opportunity to collaborate 

with you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


