
Letter of Inquiry for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are dedicated to improving healthcare access and quality for underserved 

populations in our community, and I am reaching out to inquire about the possibility of your 

support in our upcoming Patient Care Initiative. 

This initiative aims to [brief description of the initiative and its goals]. We believe that with your 

support, we can significantly impact the lives of many patients who urgently need assistance. 

We are seeking sponsorship to cover [specific needs such as medical supplies, treatment costs, 

etc.], and we would be grateful for any contribution that your organization can provide. 

Your commitment to community welfare aligns perfectly with our mission. We would be thrilled 

to partner with [Recipient's Organization] and acknowledge your generosity through [mention 

any recognition opportunities or benefits for the sponsor]. 

Thank you for considering this opportunity to make a difference in our community. I would be 

happy to discuss this proposal further and answer any questions you may have. 

I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


