
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name or "Scholarship Committee"], 

I hope this message finds you well. My name is [Your Name], and I am [a brief introduction 

about yourself, e.g., a student at XYZ University or a representative of ABC Non-Profit 

Organization]. I am reaching out to inquire about potential scholarship sponsorship opportunities 

for our organization's upcoming program that aims to [briefly describe the program and its 

objectives]. 

As a non-profit organization dedicated to [your organization's mission], we are committed to 

[explain the purpose of the program and how it aligns with the organization's mission]. We 

believe that with the right support, we can make a significant impact in the community and help 

[describe the target beneficiaries]. 

We are seeking sponsorship to provide scholarships to [number and type of beneficiaries, e.g., 

underserved students or community members] so they can [explain how the scholarships will 

help them]. By partnering with us, your organization will help empower individuals and create a 

lasting positive change in the community. 

If you are interested, I would love the opportunity to discuss this further and explore how we can 

collaborate for a greater impact. Please let me know a convenient time for us to connect, or feel 

free to reach out by phone at [Your Phone Number] or via email at [Your Email Address]. 

Thank you very much for considering this opportunity to make a difference. I look forward to 

your positive response. 

Sincerely, 

[Your Name] 



[Your Title/Position, if applicable] 

[Your Organization's Name] 


