
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your 

Organization/Committee Name], an organization dedicated to [briefly describe the mission or 

focus of your organization]. 

We are excited to announce the upcoming [Name of Festival], taking place on [date] at 

[location]. This event aims to [describe the purpose and significance of the festival], and we 

anticipate attracting a diverse audience from our community and surrounding areas. 

To make this festival a success, we are seeking enthusiastic sponsors who share our passion for 

[mention relevant themes, e.g., community, arts, culture, etc.]. We believe that [Recipient's 

Company Name] would be a perfect fit to be a part of this community celebration. 

As a sponsor, your company will receive [outline the benefits of sponsorship, e.g., logo 

placement, promotional opportunities, etc.]. We would be grateful for any level of support you 

could provide, whether through financial contribution or in-kind donations. 

We would love the opportunity to discuss this further and explore how we can work together to 

create a memorable event for our community. Please feel free to reach out to me at [your email] 

or [your phone number] to arrange a meeting. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Recipient's Company Name] for the [Name of Festival]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Committee Name] 

[Your Contact Information] 


