
Request for Sponsorship 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to request your support in sponsoring our upcoming 

community project, [Project Name], which aims to [briefly describe the purpose of the project, 

e.g., improve local parks, provide educational resources, etc.]. 

This initiative will not only enhance our community but also provide a platform for local 

businesses to gain visibility and demonstrate their commitment to social responsibility. We 

anticipate positive engagement from community members, and your involvement would be 

invaluable. 

We are seeking financial support of [specific amount] to cover [mention specific needs, e.g., 

materials, promotion, etc.]. In return, we would be delighted to showcase your company's logo 

on our promotional materials, and we will acknowledge your support during the project events. 

Thank you for considering this opportunity to make a difference in our community. I look 

forward to discussing the potential for partnership in more detail. Please feel free to contact me 

at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title/Organization] 


