
Gala Dinner Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], an 

organization committed to [brief description of your organization's mission]. We are excited to 

announce our upcoming Gala Dinner scheduled for [insert date] at [insert location]. This event 

aims to [describe purpose of the event, e.g., raise funds, awareness, celebrate achievements]. 

We would be honored to have [Sponsor's Company Name] as a key sponsor for this event. Your 

support will play a crucial role in [describe how the sponsorship will help]. In recognition, we 

would feature your company logo on our promotional materials, website, and during the event 

itself. 

We are offering several sponsorship packages, including [briefly list packages, e.g. Gold, Silver, 

Bronze], which come with different levels of exposure and engagement. I would love the 

opportunity to discuss these options with you and explore how we can partner together for this 

event. 

Thank you for considering this opportunity to support [Your Organization] and [mention the 

cause or community]. I look forward to the possibility of working together and creating a 

memorable event for all. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 



[Your Email] 


