
Request for Sponsorship 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization/Project]. We are excited to announce an upcoming community art display titled 

"[Event Name]," which will take place on [Event Date] at [Event Location]. This event aims to 

[briefly explain the purpose of the event, e.g., promote local artists, bring the community 

together, etc.]. 

To make this event a success, we are seeking sponsorship from local businesses and 

organizations that are committed to supporting the arts and community engagement. We believe 

that [Company/Organization Name] shares our vision, and we would be honored to collaborate 

with you. 

As a sponsor, your organization will receive [mention potential benefits, e.g., logo placement, 

recognition during the event, promotional materials]. We would love to discuss this opportunity 

further and explore how we can work together to make this event exceptional for our community. 

Please let us know a convenient time for you to discuss this potential partnership. Thank you for 

considering this exciting opportunity to support local art and community development. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


