
Conference Sponsorship Request 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to invite [Company Name] to become a valued 

sponsor of our upcoming conference, [Conference Name], scheduled for [Conference Date(s)] at 

[Conference Venue]. This annual event brings together industry leaders, innovators, and 

decision-makers from across [Industry/Field]. 

As a sponsor, [Company Name] will gain significant exposure and recognition among our 

anticipated [number of attendees] participants, including top professionals and potential clients. 

We are offering various sponsorship packages that include [briefly list sponsorship benefits, e.g., 

logo placement, speaking opportunities, exhibitor space, etc.]. 

We believe that your partnership with us would greatly enhance the experience for attendees and 

provide invaluable visibility for [Company Name]. We would love the opportunity to discuss this 

collaboration further and answer any questions you may have. 



Thank you for considering this opportunity. I look forward to the possibility of working together 

to make [Conference Name] a successful and impactful event. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


