
Conference Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Sponsorship Proposal for [Conference Name] 

Dear [Recipient's Name], 

We are excited to announce the upcoming [Conference Name], set to take place on [Conference 

Date] at [Venue/Location]. This event will bring together industry leaders, experts, and 

technology enthusiasts to discuss the latest advancements and trends in the technology sector. 

We are reaching out to [Recipient's Organization] to explore the opportunity of becoming a 

sponsor for this prestigious event. Your commitment to innovation in technology aligns perfectly 

with our conference goals, and your sponsorship would provide vital support to enhance the 

experience for all attendees. 

Sponsorship Benefits: 

• Prominent branding before, during, and after the conference. 

• Speaking opportunities to present your company's latest innovations. 



• Networking opportunities with key industry stakeholders. 

• Complimentary conference passes for your team. 

• Visibility through various marketing channels. 

We have different sponsorship tiers available, including [Gold, Silver, and Bronze], each tailored 

to provide unique benefits for our sponsors. We would be thrilled to discuss these options further 

and find the best fit for your organization. 

Please let us know a convenient time for you to discuss this opportunity in detail. We look 

forward to the possibility of partnering with [Recipient's Organization] to make [Conference 

Name] a memorable and impactful event. 

Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


