
Conference Sponsorship Offer 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

We are thrilled to announce the upcoming [Conference Name], which will take place on [Dates] 

at [Location]. This year's theme, "[Theme Title]," aims to bring together industry leaders, 

experts, and passionate individuals to collaborate and share knowledge on [brief description of 

the conference focus]. 

As a non-profit organization dedicated to [brief description of your organization's mission], we 

seek to create mutually beneficial partnerships that further our cause and support the community. 

We would like to extend an invitation for [Recipient's Organization Name] to become a sponsor 

of [Conference Name]. 

By sponsoring this event, you will have the opportunity to: 

• Gain visibility among key stakeholders and industry leaders. 

• Showcase your organization's commitment to [related cause/mission]. 

• Network with diverse attendees and engage in insightful discussions. 

We offer several sponsorship levels, including [list a few sponsorship levels]. Each level 

provides unique benefits, including [briefly outline benefits, e.g., branding opportunities, 

speaking slots, etc.]. 

We believe that your involvement can significantly contribute to the success of the conference 

and enhance its impact on the community. We would love to discuss this opportunity in more 

detail and explore how we can tailor a sponsorship package that aligns with your goals. 

Please feel free to contact me at [Your Phone Number] or [Your Email] to set up a meeting. We 

look forward to the possibility of partnering with you to make this event a tremendous success. 

Thank you for considering this opportunity to support [Conference Name]. 



Sincerely, 

[Your Full Name] 

[Your Title] 

[Your Organization's Name] 


