
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], a 

nonprofit dedicated to [brief description of your mission]. We are excited to announce our 

upcoming charity event, [Event Name], scheduled for [Event Date] at [Event Location]. This 

event aims to [brief description of the event's purpose, beneficiaries, and expected outcomes]. 

We are reaching out to you because we believe that [Sponsor's Organization] aligns perfectly 

with our mission and values. We invite you to consider becoming a sponsor for this important 

event. Your support will not only help us [mention what the funds will be used for], but it will 

also position [Sponsor's Organization] as a leader in [mention a relevant area, e.g., community 

support, corporate responsibility]. 

We offer various sponsorship levels, including: 

• Platinum Sponsor: $X 

• Gold Sponsor: $Y 

• Silver Sponsor: $Z 



Each level includes various benefits such as [briefly outline the benefits, e.g., logo placement, 

event tickets, recognition, etc.]. We would be thrilled to discuss this opportunity further and 

explore how we can create a partnership that benefits both our organizations. 

Please find attached a detailed sponsorship proposal, which outlines more about the event and 

the sponsorship opportunities. We would be grateful for your consideration and would love to 

discuss this proposal at your earliest convenience. 

Thank you for considering our request. Together, we can make a significant impact in our 

community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


