
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer Name] 

[Volunteer Address] 

[City, State, Zip Code] 

Dear [Volunteer Name], 

We are thrilled to take this opportunity to commend you for your outstanding volunteer 

involvement with [Organization Name]. Your dedication and hard work have made a significant 

impact on our community. 

Through your efforts in [specific project/activity], you have [describe contributions/impact]. 

Your commitment to [specific values/mission of the organization] has been an inspiring example 

to others. 

We appreciate the countless hours you have dedicated and the positive attitude you brought to 

every task. Your willingness to help and collaborate has not gone unnoticed. 

Thank you once again for your exceptional service and for being a crucial part of our team. We 

look forward to your continued involvement and the many contributions you will make in the 

future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


